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OUR 2022

What a year 2022 has been already. As we head towards mid year we have been reflecting back on
the stories of so many organisations and individuals, who have grown and achieved so much since
last financial year. Employees are thriving again with opportunity knocking at their doors, opening
up the most incredible career advancement scenarios and increases in remuneration and benefits.
Organisations are prospering with improved efficiencies, new clients and stronger strategic
resilience. For the MJD Recruitment team, experiencing all of this alongside our clients and
candidates as true business partners has been a privilege, where we have gained so much
incredible insight.

Sharing this with you, in conjunction with our new salary guide, is our way of giving back and
supporting you further with your business and career goals. For many organisations and
individuals preparing to go into end of year reviews, the landscape is different this year and
preparation will be key to achieving desired outcomes.

Since inception, we have held ourselves to account when
it comes to service excellence. Finding new ways to
deliver beyond expectation is at the forefront of our
minds. We like our clients and candidates to feel like they
are part of an exclusive members club, where they receive
unigue consultation, guidance and insight. In this market
in particular, we are proud of the value of our work.

Martin Dineen Organisations rely upon us heavily to ease the pressure of

the extra endeavour required to source and attract key
individuals. Employees are turning to us for guidance
when navigating the sometimes overwhelming options
and approaches. For both parties, monepolising while the

RECRUITMENT market is buoyant is key. With our macro view, we make
sure you are not behind the 8 ball.
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Salary Survey Results

Legal Support Roles - Annual Package Including Superannuation
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Junior Legal Secretaries

Intermediate Legal Secretaries
/ Legal Assistant

Senior Legal Secretaries
/ Legal Assistant

EA to a Managing Partner
(mid-national)

EA to a Managing Partner
(top-tier)

Paralegals
Conveyancers

Our insights
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$60Kpkg - $T0Kpkg
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$70Kpke - $85Kpkg
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$92K - $100K
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$110K - $125K
v

$125,000K
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$75K - $120K
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$85K- $130K
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Salary Survey Results

Legal Roles - Further Support Roles

$60K- $85K
Boardroom Attendants bl
$68K- $82K
Receptionists L
$68K- $85K
Billing Assistant b
$58K- $65K
Mailroom | Printroom Assistant ™
$58K- $75K
Admin Assistant 4
Up to $95K
Word Processing i}
. $70K- $100K
Marketmg._BD_and p—
Communications
Coordinator | Assistant

$73K- $88K

Human Resource Coordinators Gl

$130K- $185K
Operations Manager o
$110K- $165K
Practice | Office Manager L
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Salary Survey Results

Executive Assistant Support Roles - Salary E

|
|
$75K - $85K plus
PA to General Manager 4
Junior
$85K - $95K plus
PA to General Manager 4
Intermediate
$90K - $100K plus
PA to General Manager 4
Senior
|
-
$80K - $90K plus
EA to Director v
Junior
$85 - $100K plus
EA to Director 4
Intermediate
$100 - $110K plus
EA to Director 4
Senior
|
|
$130K- $160K plus
Tier1

$110K - $130Kpkg

4

Tier 2

$100K - $130K plus
v

Tier 3

$100K - $165K plus

Private Executive Assistant 1

$95K - $110K plus

Executive Team Assistant ‘
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Salary Survey Results

Office Support Roles - Salary Excludes Superannuation

$62K - $75K plus

Receptionists (

Our insight

$65K - $80K plus
v

Concierge Staff

$90K - $120K

Concierge Manager ‘

$60K - $75K plus

Administration Assistants {

$70K - $83K plus

Team Assistants / Coordinators (

$55K - $75K plus
v

Client Service Staff

$70K - $100K plus
Marketing, Business Development 4

& Communications Coordinators

$65K - $85K plus

Operations Coordinators ‘

$120K - $180K plus

Operations Manager

$90K - $125K plus
v

Office Manager
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Salary Survey Results

Human Resources Roles - Salary Excludes Superannuation

$65K - $80K plus

. v
Human Resource Coordinator

$90K - $130K

Human Resource BP/Advisor ‘

$115K - $180K plus
Human Resource Manager 1

$70K - $85K plus

Talent Acquisition Coordinator (

$110K - $150K plus

Talent Acquisition Manager/ v
Partner

Our insight
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The Top 5 reasons office support staff ar
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The top 5 benefits that candidates ar
now

1. Wellness initiatives for mental & physical wellbeing
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What happens when you
when hiring

1. The candidate experience with your organisation improves
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Our tips on what companies can do to maintain
interest

Don't fall into the trap of thinking your job is done once a
candidate has accepted your offer. Even the most
engaged applicants are being enticed elsewhere right
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Who are

We are office support recruitment experts. The MJD Recruitment business has over 50 years of
experience amongst our team, specialising in this unique sector. We have above industry
retention amongst our staff with some clients still being supported by the same Consultants
since inception. We proudly work as trusted business partners to a number of highly respected
organisations from top tier corporates, to growing SMEs, with high networth individuals and
entrepreneurs. Our network of high quality candidates is unsurpassed and constantly expanding with
dedicated staff building connections with the ‘best in the business’ across the office support market on
a daily basis. We diligently search, source, attract, assess and secure new applicants and employment
opportunities for our clients and candidates with innovation and spirit.

Truly understanding the importance of having high value office and executive support staff in these
business critical roles, we offer services for the placement of permanent, contract and temporary
employees. We are widely known for our ability to successfully place hard to fill executive level
support roles such as Executive & Personal Assistant’s and all legal support positions. \We have
designated offices in Sydney, Melbourne and Brisbane, with clients and candidates that we support
across Australia.

We work across all industry sectors as office support specialists, but claim particular specialisation in
professional services, legal, investment banking, fund management, commercial property, accounting
& financial services, audit & advisory, management consulting, insurance and with high net worth
individuals and entrepreneurs. With highly experienced Consultants who possess excellent
business acumen, we are confident assisting across a breadth of industry sectors, focussing on
personality and ‘fit’ as well as transferable skill sets and experience.

We are passionate about office support recruitment. The leaders in our
business have the experience and acumen to understand just how impactful
these roles can be and are advocates for administration professionals. Our
values of being connected, spirited, agile, authentic and delivering beyond
expectations shine through in everything we do. And that's a fact, just refer to
our outstanding online reviews.
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